ne On your calendar. 


Test Appointment 


Invite the name of the im ES ES » 
conference room to ~— Ba - 


your Meeting in r eats bakin Coen he 
Outlook (SEE FIG 1.A 


. Name Location 
for list of conf rooms; 
1.A H Franklin Conference Room Headquarters 
| |E] Logan Conference Room Headquarters 
E] Neatboard Headquarters 
E Rittenhouse Training Room Headquarters 2 


Washington Conference Room _ Headquarters 


Jenn Pensa 
2:00 PM - 2:30 PM 
Jenn Pensa 


Use the touch screen 
to select your meeting 
from the list and click 
“Join” 


|G Adam Doyle 
2:30 PM - 2:40 PM 


© Microsoft Teams Meeting 


D Adam Doyle 
Organizer 


Accessibility 


Connect to i 
Teams Meeting eS cape 
on your Laptop TERRA 
choose “room 
audio” — select 
the room you are 
in from the list & 
lastly click 
“Share” to show O Q ç — 
content t Reactions M 


